Murdoch Book Production Guidelines from Waking Lion Press
To help us publish your Murdoch history in the most efficient manner possible, please follow these instructions:

1. Make sure your book is finished. Do you still have source citations to nail down? Are you unsure about the spelling of certain names or places? Are there any unresolved questions you need to address? Instead of including a note that “We’ll need to include a fuller explanation here” just include the fuller explanation. Please take care of all such matters now, before production begins. The book will be printed exactly as you produce it (with the addition of running heads and a contents page). No one else will be editing the book or fixing it for you in any way. All this must be handled by you and your family before you turn the book in to Waking Lion Press.
2. Make sure your book is complete. Are all the chapters in place? Did you want to include a dedication? How about a preface or foreword? Do you need to include notes or a bibliography? What about diagrams, maps, or pictures? What about picture captions? If there’s anything you want to show up in the printed book, we are counting on you to provide it. A checklist at the end of this document will help you think about some of the things you might want to include. Not all of the items on the checklist may be appropriate for your particular book.

3. Make sure any necessary permissions have been taken care of. Are you using poetry or song lyrics that are copyrighted? What about artwork or photos? Do you have lengthy quotations from copyrighted publications? All such items will need written permission from the copyright holder, and you will need to provide this written permission to Waking Lion Press. If you are including photographs of living people, or stories about living people, you will need to get their written permission to include such material.

4. If you’re using automatically numbered footnotes or endnotes, don’t retype the automatic numbers to make them look bigger or numbered in a certain way, and please don’t type periods after them. Just let your word processor do its thing.
5. Please don’t include text in a “text box.” Just type your text into the main body of the Author Tools template provided by Waking Lion Press.

6. Make sure all graphic images (maps, charts, photographs, family records, family group sheets, and so on) are in electronic form as jpeg files (.jpg), set to the exact size in which they will be printed (they may need to be scanned into your computer). For example, if a photograph is to be 5 by 7 inches in the book, it must be set to that size in your photo-editing software, which could be PhotoShop, Corel Photo-Paint, The Gimp, or another similar program. Also, make sure all images are set to exactly 300 dpi (dots per inch). If you need help with this, please contact your family’s computer expert, or you can contact your cousin Jack Lyon (see below) for help. All images (including color photographs) will be printed in black and white.
Thank you for taking care of these matters. All of this will help us greatly as we prepare your book for printing. We’re eager to publish a beautiful, finished book that is everything you hoped it would be. If you have questions about any of this, please contact:
Jack M. Lyon

Waking Lion Press

editor@editorium.com

801-965-9765

Jack Lyon is the son of Katie Murdoch Lyon, who is the daughter of Brigham Murdoch, who was the son of John Murray Murdoch and Isabella Crawford.

Checklist of Items You May Want to Include in Your Book

□ Frontispiece, typically a photograph that appears on the back of the half-title page. This would be appropriate in a biography, for example.
□ Title page, with the book’s title and subtitle and author name(s) worded exactly the way they should appear in the printed book.

□ Dedication. This should typically be short: “For my mother.”

□ Epigraph, a short scripture or quotation that introduces your book: “Love one another.”

□ Foreword (written by someone besides you).

□ Preface (written by you).

□ Acknowledgments.

□ Introduction.

□ Key to abbreviations.

□ Chronology.

□ Part pages, if your book is divided into parts.

□ Chapters.

□ Pictures, maps, charts, or photographs.

□ Afterword.

□ Appendixes.

□ Photo and other credits.

□ Footnotes.

□ Bibliography.

□ Index.
