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Please read!

Don’t delete this page. It allows you to view pages as a “spread,” with even-numbered pages on the left and odd-numbered pages on the right. (Click Template Tools > View Pages Two Up.)

To format your text, use only the template formatting buttons (Front Matter, Part Page, and so on) at the top of your Word window. No other formatting is allowed.

The printed book will match the formatting in this document. The difference is that all the text will be printed as black. (While you are preparing the book, some of the text will be colored so you can identify the different style levels.) A table of contents and running heads will be added, and page numbers will be adjusted as needed—so don’t worry about them now or try to change them. In fact, don’t mess with headers and footers at all. Also, don’t try to change the page size or margins; they’ve already been carefully calculated to work with the text design.

Please don’t try to modify the template’s type styles. They were set up by a professional book designer and will create a beautiful book. Of course, the template may not format the book the way you think it should look. But really, that’s the point—it will format the book the way the designer thinks it should look. Your job is simply to write the best family history you can.

In particular, you may be wondering why the type isn’t “justified”—aligned on the right as well as the left. Word processors aren’t good at justifying text; they create overly wide word spaces. Using “ragged” type (as this template does) avoids such problems. For many books, it’s an elegant typographical option.

This template uses the beautiful (and free) Charis SIL typeface, which features an enormous number of international characters and looks good both on-screen and in print.

This template is copyrighted by The Editorium, LLC, and was created for the Murdoch family histories. Please don’t redistribute it without written permission from editor@editorium.com.
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To start your book, delete this page so that the copyright page (the previous page) is the last page in the document. Then click the Part Page button (on the toolbar at the top of your Word window) and click “Start New Part,” or click the Chapter Page button and then “Start New Chapter,” depending on whether you want to start your book with a part (only if your book has multiple parts) or a chapter. Then type in the name of your part or chapter and hit the ENTER key.

